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Love Your Neighbor
“A new command I give to you, that you love one another:
just as I have loved you, you also are to love one another.”

John 13:34

200 W. Bethany Court
Thousand Oaks, CA 91360

Phone: (805) 497-7072
Fax: (805) 494-4897

www.bethanychristianschoolto.org

http://www.bethanychristianschoolto.org


Mission Statement
Bethany Christian School

seeks to lead each child to a
personal faith in Jesus Christ

and to pursue academic
excellence within a setting
that reinforces Christian

values.



Bethany Christian School Staff
School Principal: Tara Morrow
Preschool Director: Shalane Valladares
Bookkeeper: Nancy Cohen
School Office Administrative Assistant: Emily Martinez
Registrar: Angie Person
Discipline/Campus Supervisor: Linda Gerber

School Board Members: Tara Morrow, Jim Hines (Chair), Erwin
Salazar, Kari Amstutz, Jason Spadaro, Lance Quinn,
Barbara Ward

Preschool Teachers and Aides:
Mommy & Me, Nursery: Victoria Aguilar
3s Class, Nursery: Victoria Aguilar/Krista Holzer
3s Class, Rm. 110: Shalane Valladares/Bella Ybarra
3s Class, Rm. 101: Sandy Bradley/Suzanne Houston
Pre-K, Rm. 110: Bella Ybarra/Sarah Mead
Pre-K, Rm. 102: Jeannine Slack/Christa Muscatine
Pre-K, Rm. 103: Karen Martinez/Penny Wilcox

Preschool Extended Care Staff:
Morning Care: Bella Ybarra
Lunch Bunch: Sandy Bradley, Karen Martinez, Penny Wilcox,
Aime Gutierrez, Sarah Mead
Afternoon Extended Care: Suzanne Houston



Calendar
As of September 1st, the preschool’s entire school year calendar may be accessed at
the following link:
https://www.bethanychristianschoolto.org/preschool-calendar

School Hours
The preschool program is in session from 8:45a.m. - 12:00p.m. The preschool is also
open for before and after school care.

7:30a.m. – 8:45a.m. Morning Care (supervised activities)
8:45a.m. – 12:00p.m. Preschool in session
12:00p.m. – 1:30p.m. Lunch Bunch (meal time and supervised outdoor play)
1:30p.m. – 5:15p.m. Afternoon Extended Care (rest period 1:30p.m. – 2:30p.m.

and supervised activities 2:30pm – 5:15pm)

Extended Care
Space is limited in the Extended Care program.  All families interested in extended care
must submit an application.  Approval will be sent via email.

Morning Care: Drop your child off in Room 110 with our Morning Care teacher. The
teacher will walk the children to their classes at 8:45a.m.

Lunch Bunch and Afternoon Extended Care:

Community Care Licensing requires student to teacher ratios for preschool students for
licensure, and there are space limitations we must follow.  We are pleased to offer our
extended care options; lunch bunch, rest, and after school care.

1. We ask that you choose in advance which days you would like your child to
stay for extended care.  Once approved, please follow that as a regular
schedule.

2. We will bill one month in advance for your selected care options.  For
example, you will receive your statement September 20 for October
extended care.  Billing will be based on the days and times you have
selected in your extended care application. You will have ten days to remit
payment.  Credit for absences due to illness will be applied to the following
month’s statement.

https://www.bethanychristianschoolto.org/preschool-calendar


PRESCHOOL EXTENDED CARE FEE

Morning Care 7:30a.m. - 8:45a.m. $7.00 before 8:00
$5.00 after 8:00

Lunch Bunch 12:00p.m. - 1:30p.m. $9.00 per day

Lunch Bunch and Afternoon Extended Care 12:00p.m. - 3:00p.m.
(rest period 1:30p.m. - 2:30p.m.) $14.00 per day

Lunch Bunch and Afternoon Extended Care 12:00p.m. - 4:30p.m.
(rest period 1:30p.m. - 2:30p.m.) $20.00 per day

Afternoon Extended Care 4:30p.m. - 5:15p.m. $4.00/additional per day

Late Fees
Late fees are charged when students are not picked up on time. If you are late to pick
up your child, you will be charged for the next applicable section of Extended Care. For
example, if you are late to pick up your child at the end of the preschool day (12:00p.m.
dismissal), you will be charged the Lunch Bunch fee of $9.

If your child is not promptly picked up by closing at 5:15p.m., there will be an
immediate $5.00 late fee charged. Additionally, for every minute you are late past
5:15pm, a $1.00 per minute fee is added to the initial $5.00 late fee. (For example,
if your child was not picked up until 5:20pm, the fee would be $5.00 plus $1.00 for
each minute past 5:15pm that they were left in extended care, for a total of a
$10.00 late fee.)



Potty Training Policy
All preschool students must be fully potty-trained and capable of using the restroom on
his/her own. A teacher will always accompany a child to the restroom and will wait for
him/her outside the door. Teachers can help with buttons, zippers, etc. as needed, but
will not wipe the child. Parents of students having frequent accidents will be asked to
not have their child return to school until potty training has been mastered at home. Our
potty-training policy allows our students and teachers more time in the classroom
instead of the restroom.

For the duration of the school year, all preschool students should have a change of
clothes kept in their backpack including a top, bottoms, underwear, and socks kept in a
gallon size ziploc bag.

Dress Code
Uniforms are worn only by K-8. Please dress your preschooler in comfortable attire.
Clothing that your child can manage with ease when using the restroom is best (please,
no overalls or rompers). Girls should wear shorts or leggings under skirts/dresses. We
strongly encourage sneakers (and whenever possible, sneakers with velcro instead of
shoelaces). Please avoid open-toe shoes and sandals without heel straps. When
children wear the appropriate attire, it allows them the freedom and safety for
indoor/outdoor messy and physical activities.

Personal Belongings
Please label all personal belongings (jackets, backpacks, lunch boxes, etc.) with your
child’s name. Please keep a jacket in your child’s backpack for the duration of the
school year for the times he/she will get cold.

Please do not send your child to school with any of the following in their pockets
or backpack: sunscreen, hand sanitizer, chapstick, cough drops, or similar items.
For safety reasons, state licensing does not allow children to have direct access
to these substances when in a preschool program, and BCS can be issued
citations for this.

If your child is sensitive to the sun and you would like your child to wear a hat daily
when outside on the playground, please let the teacher know. Please supply a hat (with
your child’s name on it) that can be kept at school for this purpose.

If your child brings a toy, blanket, etc. to school from home, the teacher will ask the child
to place the item in his/her backpack for the duration of the school day.



Lunch
Lunch boxes should have the child’s name written on the outside. Please also include a
water bottle (with child’s name on it). Staff are not permitted to heat up children’s food in
the microwave.

Snacks/Food Allergies/Nut Policy
Each month, the teachers will have a snack calendar available for the parents to sign up
to bring snack for the class. We request that parents please sign up to bring snack at
least once per month. We encourage healthy snacks such as fruit, vegetables, yogurt,
cheese, etc. The school provides the paper goods and water to drink.

Current policy due to COVID19 precautions: please send packaged, sealed
snacks only. (For example, individually packaged string cheeses, yogurts,
applesauces, and individual size bags of sliced apples are great options. Sealed
boxes or bags of crackers, popcorn, pretzels, etc. are also great. Please, no fruit,
veggies, etc. that you cut and prepared at home. For birthdays, please no
homemade treats. You may bring store packaged treats or treats from the bakery.)

If your child has a food allergy or special diet, please make sure that you indicate this on
your enrollment paperwork and connect with the Preschool Director and teacher
directly. Staff will work closely with each parent whose child has a food allergy to ensure
their safety. If your child has a special diet or an allergy to something commonly found in
snacks (such as dairy or gluten), please provide the teacher with snacks to keep on
hand to provide your child with on the days those foods are served.

BCS is not a nut-free school. However, we ask that you do not bring snacks for
the class containing nuts. If your child attends Lunch Bunch, you may choose to
pack lunches for your child with foods containing nut products. Teachers will
establish a nut-free table during Lunch Bunch if there is a child in attendance
with a nut allergy.

Birthdays are a special time at school! You may choose to sign up for snack and bring a
special snack/treat to celebrate. Each class will spend some time recognizing the
birthday child and singing “Happy Birthday.” While cupcakes and other dessert foods
are acceptable for birthdays, it is encouraged to send along a fruit/vegetable with it.
Hint: The mini size cupcakes are plenty for preschoolers! Regular size cupcakes
consistently end up not being completely eaten, and all the icing ends up giving some
children stomach aches. Thank you!



Absences
If your child is going to miss a day of school, it is a courtesy to inform the teacher or
Preschool Director, but it is not required. Please notify the teacher and Preschool
Director of extended absences. There are no refunds or scheduled makeup days for
missed days of school.

If your child is going to be absent from Lunch Bunch or Afternoon Extended Care,
please let the Preschool Director know by the morning of so staff may plan accordingly.

Sick Policy
It is at the Preschool Director’s discretion to send a child home if he/she appears to be
ill. While waiting for a parent/guardian to arrive, the child will be isolated from other
students and will wait in the office with the Preschool Director or front office staff.

Your child must stay home from school or will be sent home from school for the
following (including but not limited to): excessive coughing, excessively runny nose,
diarrhea, fever, or a skin rash not associated with known allergies/heat. Your child must
remain fever-free for a minimum of 24 hours without fever-reducing medication before
returning to school. Staff will assess each illness individually and will institute
COVID 19 protocols as necessary.  These protocols are regulated by the Ventura
County Public Health Department, California Department of Public Health, and
Community Care Licensing.  These standards supercede our school guidelines
and may fluctuate depending on conditions.  Please contact the Preschool
Director for the most up to date information. (Rev. 10/5/2021)

Please inform the Preschool Director immediately if your child has come down with a
communicable disease (lice, pink eye, hand/foot/mouth disease, etc.). If it is necessary
for other families to be notified of the illness in their child’s classroom, please be
assured that your family’s privacy will be respected and your child’s name will not be
released.

If a child has been ill, the Preschool Director may request a doctor’s note
verifying health before the child may return to school.



Head Lice Policy
Any Bethany Christian School student found to have lice will be sent home immediately.
An email will be sent to the entire class informing them that a case of lice was identified
in their classroom. Parent education information will be available in the school office.
The family of the affected student will seek treatment of their choice, in consultation with
the family doctor. The entire class will be checked for lice by a nurse or designated staff
member. In addition, any siblings of the affected student who attend Bethany Christian
School will also be checked. If the sibling is found to have lice, that class will be notified
and screened. Following treatment and prior to returning to class, the student will be
checked by a nurse or designated staff member. If the student is not free of nits, the
student will be sent home to re-treat.



Arrival/Dismissal Procedures

Arrival:
When arriving to campus, families should park in the parking lot.   Please do not park
along the cul-de-sac. Please respect our neighbor’s property.  Once you are parked on
campus you can complete the health screen questionnaire and sign in on the Procare
app.  Please walk between the front car bumpers to the crosswalks.  (Please, never
walk behind vehicles!)  Proceed to designated drop-off locations.  Rooms 101, 102, and
103 will meet their teachers in the preschool parking lot which is accessed in the
cul-de-sac.  Room 110 and Nursery classes will meet their teachers at the outdoor
classroom under the gray tent.  Teachers will receive students beginning at 8:40 am.
BCS staff will check students’ temperatures at drop-off.

If arriving on campus after school has already begun, families will need to enter at the
front office and check in. The Preschool Director will then walk the child to class.

Dismissal:
Students may be picked up from the front lawn.  BCS staff will walk students being
dismissed at 12:00, 1:30, and 3:00 to the grassy area near the lower sidewalk.

Families should notify the Preschool Director in advance if they need to pick up their
child early. Families should enter through the front office and check in. The Preschool
Director will pull the child from class and walk him/her to the front office.

Children will only be released to persons listed on the child’s Authorized Pick-Up
list on the Procare app.

Rainy Day Dismissal:
Rooms 101, 102, and 103 and the nursery will be picked up in the lobby at specified
doors.  Signs will be posted on rainy days.
Room 101: Door by Front Office
Room 102: Door by Bookkeeper’s Office
Room 103: Door by Preschool Director’s Office
Nursery: Door by Nursery

Room 110 will be picked up at the outdoor classroom under the gray tent.

Pet Policy
For everyone’s safety, pets must remain in the owner’s car in the school parking lot.



Parent Conduct
A positive and constructive working relationship between Bethany Christian School and
a student’s parent(s), guardian(s), or other individuals interacting with the school and/or
the school community by virtue of their relationship with a student, is essential to the
fulfillment of the school’s mission, educational objectives, and operations. For these
reasons, the contract between the school and families requires parents, and other
individuals interacting with the school and/or the school community by virtue of their
relationship with a student, to support the school’s philosophy of education and its
implementation and operation of the day-to-day school and classroom programs, as
well as the school’s community expectations and guidelines, as expressed in this
Handbook.

The school requires all students to show respect and courtesy to others in the school
community. The school also expects parents/guardians to model the same standards of
respectful and courteous behavior in their communications with others at the school.
The school reserves the right to suspend, expel, or otherwise remove a student from the
school, or decline to re-enroll the student, if the Principal or Preschool Director
concludes, in his/her sole discretion, that the actions of the student’s parents, or other
individuals interacting with the school and/or the school community by virtue of their
relationship with the student, impede the school’s ability to meet its educational
objectives or mission, disrupts school operations, are uncooperative, unreasonable, or
unsupportive of the school, its administration, its faculty or staff, philosophy, rules,
regulations, policies and standards, or make it difficult to have a positive and
constructive relationship with the parents.

Parent/Teacher Conferences
A conference may be requested by the teacher or parent at any time. Annual
Parent/Teacher Conferences for Pre-K are conducted in February, and in April for the ’s
classes. The assessment tool we use is the DRDP (Desired Results Developmental
Profile), and your child’s teacher will review the findings with you during the conference.



Student Health
Enrollment at Bethany Christian School requires parents to provide medical information
for their child. This includes emergency contacts, health concerns, allergies, proof of
immunizations, and authorization to seek treatment. All paperwork must be submitted
prior to the student starting school.

Students’ minor injuries will be treated at school by staff as necessary (rinsing wound,
applying a Band-Aid, applying an ice pack, etc). Teachers will complete an incident
activity on the Procare app to share information that may help parents at home.

When an accident or injury occurs at school, the school is responsible for first aid only.
Parents will be called immediately if the illness/injury is of a serious nature. If the
parents cannot be reached, the school will contact the persons listed on the emergency
information record. Depending on the situation, the parent may be asked to come pick
their child up immediately. For serious injuries/health needs, 911 will be called for
emergency services.

Administration of Medication
State law mandates that any pupil who is required to take medication during the school
day, which is prescribed by a physician or over-the-counter, may be administered by
school personnel if the school receives the following items:

1. A written statement from the physician stating the method, amount, and time
schedule for the medication administration. A copy of the prescription is also
required for all prescription medications.

2. A written statement from the parent asking the school personnel to administer
medication during school hours. Please see the front office or Preschool
Director for the form, which must be signed by physician and parent.

All medications must be provided to the school in their original packing and unopened,
and may not be expired.

Student Safety
All students participate in a fire drill monthly. Twice during the school year, the students
participate in earthquake and lockdown drills.

In the event of a serious emergency, no parent or other adult is allowed to enter the
building unless authorized to do so by the school administration or emergency
personnel on site. Students will only be released to those listed on their emergency
form. Students will remain with their teacher until released to a parent or legal guardian.



Discipline
We practice loving, age appropriate discipline and model Christ-like behaviors. We
desire to develop the qualities of Galatians 5: 22-23; love, joy, peace, patience,
kindness, goodness, faithfulness, gentleness, and self-control.  Our school environment
encourages the children to behave appropriately and make good choices. We work to
consistently identify and praise children’s positive behaviors.

Inappropriate behaviors are those that infringe on the rights and safety of others – such
as hitting, biting, and willful destruction of property. Disrespect to adults or other children
is not permitted. When negative behaviors arise, the teacher will speak privately with
the child, clarify the problem, and use problem solving techniques to help the child make
a better choice in the future. The teacher will facilitate a conversation with that child and
any other children involved in the situation, and model appropriate language as
necessary to aid the children in communicating how they feel. If the misbehavior
continues, then the child will be redirected to another activity. If the above steps fail and
the child is again involved in the misbehavior,  logical, developmentally appropriate
consequences will follow the actions made by the child.

Teachers may also reach out to the preschool director for assistance in difficult
circumstances.  Teachers will communicate any repeat behavioral challenges to parents
so we may partner together to support the child.

If behavioral problems persist, or a serious behavior occurs (such as biting or consistent
hitting), the student will be directed to the Preschool Director to receive further support.
The parent will be notified by the Preschool Director and may be asked to pick up their
child from school immediately. A suspension from school may be given depending on
the misbehavior and circumstances. Lastly, if there are continued behavior challenges,
especially when they involve another child getting hurt, there is a possibility of
permanent dismissal from preschool for the rest of the school year.

These above steps are guidelines. Ultimately, it is at the discretion of the Preschool
Director to look at each case individually to determine the best behavior
management/action plan for each child.



Scrip
When you purchase Scrip (gift cards) at face value, a percentage of your purchases are
given back to our school. Our Scrip funds go toward our copy machine lease. Please
see the office for more information on purchasing Scrip.

Class Parties
Each class celebrates with a party for Christmas, Valentine’s Day, and Easter. The
teacher will furnish a party supply sign-up sheet for parents who would like to volunteer
to bring treats, paper goods, etc.

Curriculum
We utilize a Bible curriculum called Bright Beginnings published by Gospel Light in all
our preschool classes.  In addition, students learn one Fruit of the Spirit song based off
Galatians 5:22-23 and a Bible verse each month.  Teachers use “Read-Aloud Bible
Stories,” and “Tales That Tell the Truth” Bible storybooks in the classroom, alongside
bi-weekly chapel times.

For Pre-K students, we use a reading readiness program entitled “Happily Ever After”
published by Zaner-Bloser.


